Appendix B

Procedures for Salary Decisions:

1. Before the end of June - The Ministry and Personnel Committee interviews all staff members to review wages, hours and working conditions and any other pertinent matters.

2. In September – After interviewing the staff and after consultation with the Finance Committee, the Ministry and Personnel Committee will prepare recommendations to be presented for the ensuing year at the September Central Board meeting.

3. Before presentation of above recommendations to the Central Board, the Ministry and Personnel Committee will inform the staff members what its recommendations will be. It is assumed that at least minimum salary levels of the United Church of Canada will be maintained for all Order of Ministry staff and that the increment policy of the United Church of Canada related to the Order of Ministry staff will be considered for all staff. Also, the salary levels are minimums only, not maximums.

4. Staff persons may be requested to leave the meetings of the Central Board Executive during discussions of staff wages, hours and working conditions.

5. Once the Central Board has reached a decision concerning a salary and benefits, this decision will be communicated to the staff by the Ministry and Personnel Committee.

6. October – For further procedures see Appendix A, Items 3 and following.

