Appendix D

Procedure for servicing equipment

1. PA system – minister contacts Property Committee

2. Audio visuals – contact chairperson of Christian Development and Education Committee who will advise chairperson of Property Committee on action required and taken.

3. Organ and pianos – Instrument Committee will phone appropriate organ company or piano tuner.

4. Office equipment – Office co-ordinator will phone appropriate service companies.

5. Kitchen equipment – Kitchen Committee convenor of Ladies’ Fellowship will advise Property Committee chairperson of need for service work.

6. Other church property – Office co-ordinator will advise chairperson of Property Committee of items that cannot be repaired by caretaker.

