Caretaker

Ongoing duties:

· Clean and/or mop front entrance, cloakroom and vestibule including stairs leading to upper and lower levels.

· Clean and mop auditorium/sanctuary areas

· Clean front doors, frames and glass as may be required

· Clean and sanitize all washrooms and replenish supplies as may be necessary

· Clean back entrance and stairs leading to upper and lower levels

· Burnish and or spray-buff all vinyl floors for both preservative and aesthetic benefits as may be required

· Vacuum all carpeted areas

· Dust throughout the building – furniture, pictures, bookcases, windowsills and spot clean walls if necessary

· Empty, clean and sanitize all garbage disposal facilities in the kitchen area

· Ensure that all garbage is placed in proper containers, stored and set out for pick-up in accordance with the city’s waste collection calendar

· Maintain an appropriate level of cleanliness and tidiness in the boiler room and storage areas

· Check and clean the wheelchair lift as may be required (technical assistance may be required)

· Maintain outside premises in appearance and cleanliness up to community standards

· Set up church auditorium/sanctuary and all auxiliary rooms as may be required to accommodate the daily calendar of church and related activities

· Accompany a member of the Property Committee once a year to inspect the property.

Maintenance duties:

· Check all taps and bathroom fixtures and service as necessary (may require assistance from Property Committee)

· Check all kitchen and bathroom drainage facilities (may require outside contractor)

· Check all lights and replace bulbs as necessary

· Carry out minor repairs and/or adjustments to furniture, fixtures and equipment or otherwise bring such needs to the attention of the Property Committee

· Maintain an inventory of cleaning, sanitation, repair materials and other supplies

· Ensure the proper care and storage of tools and equipment

Seasonal duties:

· Strip and rewax all vinyl floors and stairs (commercial stripping may be employed with approval of Property Committee)

· Service lawn sprinkler system (blow out system in the fall)

· Start up and shut down boiler at the appropriate time each year, including all related services, i.e. cleaning, lubricating, adjusting, etc. (Major servicing done by outside contractor)

· Service lawnmowers, snow blower and other outdoor equipment (arrange for outside servicing

· Provide complete lawn and garden service on the premises including cutting, watering, trimming and arranging for weed and pest control

· Keep sidewalks free of snow and ice during winter months

· Ensure removal of heavy snowfall from the parking lot by an independent contractor as approved by the Central Board Executive

Other:

· Works under the supervision of the Property Committee

· Check communication book/communicate or do task – sign completed

· Consult with Property Committee for requirements outside the regular scope of duties

· Sign hours of work on calendar

· Vacation to be taken when church is closed in summer months (July or August) or as arranged with the Ministry and Personnel Committee

Hours:

20 hours per week (flexible schedule)

