Pastoral Care and Membership,

Purpose:

To give leadership in the building of community by initiating visiting programs (non-financial) and to prepare and recommend persons for membership, transfer or removal.

Responsibilities:

1. To be part of the worshipping congregation.

2. To plan and initiate programs of visiting as follows:

a. To make a home visit to parents with new children as soon as possible. Congregational members are asked to notify the committee when they know of the arrival of a new child.

b. To visit families/individuals new to Whitmore Park United Church as soon as possible after their name has been received in the office and profile information has been forwarded to the committee.

c. To send a card to persons in the hospital or after they return home. Congregational members are encouraged to inform the committee when they know of someone who is ill.

d. To send a card to bereaved families and follow up with a phone call (by the “card person”) after three or four months. Names of bereaved families will be forwarded to the “card person”.

e. To encourage congregational members to visit those who are unable to be out and about.

3. To assist the minister as requested in baptism preparation and to present names to the central board.

4. To work with the minister on the confirmation service.

5. To present a gift from the congregation to each confirmand on Confirmation Sunday.

6. To present a gift to persons who are leaving Whitmore Park United Church.

7. To introduce new families to the congregation at the Annual Newcomers’ Social Event.

8. To assist in receiving new members by transfer.

9. To notify the Central Board of transfer certificates that have been issued.

10. To review annually the membership roll and to recommend to the Central board the names of those who have “without reasonable excuse, absented themselves for three years from the public ordinances in the congregation” and who should therefore be removed. (The Manual, Section 015);

a. Absenting shall be interpreted to mean not taking part in or supporting any activity or worship at Whitmore Park United Church.

b. The decision to take this action will only happen following pastoral care contact, preferably by a visit.

11. To maintain liaison with the Nominating Committee and submit a list of potential committee members.

12. Make sure any other committees affected by decisions are contacted.

Membership:

Chairperson

Vice-chairperson

Secretary

Three other members representing a cross-section of the congregation.

Chairperson’s job description

Set the agenda for and chair monthly meetings.

Represent the committee at regular and special meetings of the Central Board.

Be the liaison person with the minister and office in matters relating to the committee.

Insure that information on the status of members is given to the office co-ordinator who will enter or remove names in the Historical Roll.

Be responsible for effective communication with this committee and others (as the need arises).

Be the contact person for membership and visiting information and concerns. Co-ordinate and delegate responsibilities to other members on the committee.

Co-ordinate the invitations and introductions for Newcomers’ Sunday.

Accept the responsibility that letters to members and adherents regarding their affiliation with Whitmore Park United Church go out under the signature of the chair of the Membership and Visiting and Pastoral Care Committee.

Keep a supply of information folders on hand and check the inventory of gifts – china plates, spoons, tie-tacks, children’s books.

Be prepared to assist the minister in special services – baptism, transfer of membership, confirmation – or arrange for a committee member to assist.

Ensure that communication with other committees and the board happens.

Committee’s name changed – September 20, 2005

