Worship committee

Purpose:

To be responsible, in co-operation with the minister, for public worship within Whitmore Park United Church.

Functions:

1. To participate in congregational worship.

2. To plan special worship services in co-operation with the minister and to plan services in the absence of the minister.

3. To prepare an annual budget for the committee – to include choirs and Decorating Committee.

4. To be responsible, through the House Groups, for lay readers, greeters and ushers, fellowship preparations and staffing of the infant nursery, including training of volunteers in these duties. Refer to the House Groups handbook

5. To make recommendations for the selection and acceptance of memorials.

6. To review periodically, the order of worship and make changes as deemed advisable.

7. To take into consideration the concerns and interests of the congregation in the conduct of worship.

8. To appoint a sub-committee, known as the “Communion Committee” to be responsible for the preparation of Communion.

9. To appoint a sub-committee, known as the “Decorating Committee” to be responsible to decorate the chancel and/or the church for special occasions within the life of the church.

10. To meet semi-annually with the minister, Christian Development/Education Committee and music staff for long-range planning for Sunday services.

11. Make sure any other committees affected by decisions are contacted.

12. Provide supervision for choir director and organist.

13. To ensure arrangements for Parkside are made.

14. Ensure upkeep and maintenance of worship material

Membership:

Chairperson

Recording Secretary

Representative of Instrument Committee

Representative of Communion Committee

Representative of Decorating Committee

Representative of House Groups

Representative of Choir

One or two others from the congregation

Chairperson’s job description:
Prepare agenda and chair monthly committee meetings.

Ensure minutes are taken and circulated on a timely basis, copy to office co-ordinator..

Receive and respond to correspondence 

Review schedule of upcoming services (two months ahead) and note any special requirements.

Any change in schedule of services must be communicated to any affected committees or individuals i.e. CDE Committee, choir director, House Group leader.

Prepare committee report and attend monthly Central Board meetings, or assign a delegate.

Prepare annual budget, seeking input from choir director(s) and decorating sub-committee.

Prepare submission for annual report.

Instigate two long-range planning sessions per year (assistance from office co-ordinator).

Responsible for budgeting and arranging for newspaper advertising for special events, summer services.

Ordering, or securing, supply of bulletin covers.

Responsible for budgeting and ordering of supplies for worship, i.e. candles, palm leaves, hymnals, hymnal covers.

Co-ordinate one-month summer closure with Sunset United Church.

In consultation with minister, co-ordinate shared services at Christmas and Easter with Wesley United Church. Ensure coverage for monthly Parkside services, including communion once per year.

Arrange for pulpit supply and pastoral care as required.

Organize worship services when being led by the committee.

Ensure preparation of communion elements.

Receive feedback and comments from the congregation and communicate to minister.

Ensure chancel decorating for special services.

Responsible, through the House Groups, for obtaining volunteers for functions related to worship services, and proper training. Assist House Groups as required, i.e. Communion servers. Refer to House Group handbook.

Work closely with Christian Development and Education Committee regarding services they are participating in, ensuring adherence to the policy regarding advance notice of content.

Arrange for welcoming and announcements if/as requested by minister.

Ensure any new ministerial staff have ample support, information resources, outline of previous services, procedure for Parkside.

Initiate the long-range planning meeting.

